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Person Specification for the post of:
Job Title:
Project Officer (Community Archaeology)
Essential:

Graduate calibre and previous practical experience in the archaeological sector, preferably at supervisor level. 
Experience of leading or supporting voluntary groups with demonstrable evidence of undertaking one or more of the following activities with them; fieldwalking, finds washing, test pitting, open area excavation or geophysical survey.
Experience of project and event management, delivering against agreed aims and objectives, meeting targets within a fixed budget.
A good general knowledge of British Archaeology
Ability to prioritise work and work to deadlines under pressure.
Experience of working with, training and managing volunteers to support community archaeological projects.
Excellent interpersonal and communication skills and the ability to work with a wide range of people. 

Good report writing and analytical skills and the ability to effectively present ideas and information.
Able to work well within a team and a flexible approach to work.
Enthusiasm for and commitment to the aims and objectives of Heritage Lincolnshire.
Good level of IT skills and the ability to use a variety of programme and databases. 

Vehicle owner with a driving licence to allow for travel between sites and external meetings.
A commitment to equal opportunities. 

Available to work outside normal hours as necessary.
Desirable 

Familiarity with the county of Lincolnshire 

Awareness of evaluation methodologies to measure successful project outputs and outcomes

Membership (or eligible for membership) of the Chartered Institute for Archaeologists
First Aid Qualification

Knowledge and experience of funding opportunities available for community archaeology projects

Information for candidates

All applications must be submitted on the application form

Deadline for the return of applications is 16th March 2018

Successful candidates will be invited to an interview on a date to be confirmed.
The interview will include a 10 minute presentation on the following topic

‘What skills do you think are involved in managing an externally funded community archaeology project?’
